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PURPOSE 

To assure that the American Flag is properly displayed at both headquarters and 
the Annex building.  
 

POLICY 

The Department will assure that the American Flag is properly displayed at all 
times.  
 

Procedures  

1. The American Flag is displayed in front of Headquarters and in front of the 
Annex building.          
  

2. Both flag poles are illuminated and allows for continuous display, weather 
permitting.          
  

a. Inclement weather requires that both flags are taken in.   
  

3. It is the responsibility of the custodian to display both flags at the beginning of 
the day.           
  

4. If the weather warrants the flag be taken down, the custodian will do so during 
the day and the desk supervisor will be responsible at all other times.  


